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ProjectWise Deliverables Management Workflow 

 

 
External Participants – Accepting Invitations/Bentley Account Creation Instructions: 

1. The external participant will receive an invitation to exchange deliverables using 
ProjectWise Deliverables Management on a GDOT project.  Click “View Invitation” 

 

 

 

 

 

 

 

 

 

To Create a New Bentley Account 
 
If you already have a Bentley account, proceed to Step 10. 

2. The system will check for accounts associated with your email address.  If an account is 
found, skip to step 9. If no account is found using your email address, you’ll be routed to 
the “Create your profile” page.   

NOTE: 
Organization = Company registered with Bentley 
Transmittal = Data sent outside of organization (Outgoing) 
RFI= Request For Information 
Submittal = Data received into an organization (Incoming) 
Participants = Someone assigned to a project.  Can be an internal or external participant 
Draft = A partially completed package that can be edited prior to being transmitted 
Package = Proposed set of documents being transmitted or submitted 
 
Remember: The sending user issues a Transmittal, and the receiving user receives a Submittal.   
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3. Enter information in order to create the account (see below). 

 

 

4. Select the “I’m not a robot” box. 
5. Follow the prompt, select pictures to verify that you’re creating the account. Select 

“Verify”.  
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6.  Accept Terms of Use and Privacy Policy, click “Submit”. 

 

 

 

7. After clicking Submit, check your email. 
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8. Click the link to create a password and complete the registration process.  

 

9. Create a password for your new Bentley account.  The password will not expire. Click 
Submit.  Go back to the invitation in your email and click the “Accept Invitation” link. 
Proceed to Step 10. 

 

Existing Bentley Account Holders 

Adding Participants 

10. Once you have logged in using your Bentley account, select “Accept Invitation” 
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11. Service is enabled. You’re now ready to exchange deliverables for this project.   

Adding Project Participants 

12. Click on the Deliverables Management tile of the new project.   

 

13. Click the “Settings” button in Deliverables Management. 

 
 

a. Click “Participants” 

 

 
b. To add internal participants select “Add new” from the internal tab. 

 

 

 

 

 

 

c. To invite external participants select “Invite new” from the external tab. 
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14. Enter participant’s email address, title, and set their permissions. Select “Add new”  

 

 
a. View Package – Participant will be able to see all incoming packages/submittals 

b. Receive Package – Participant will be able to receive packages/submittals 

c. Issue Package – Participant will be able to submit packages/submittals 

 

 

15. Repeat this process to add additional participants. 

 

 

 

 

 

 

 

 

 

 

 

 

 


